ST. JOHN’S CARE CLUB REGISTRATION FORM AND PARENTAL CONTRACT
	Surname:
	
	Forename:
	
	Middle name:
	

	Gender:
	
	Date of birth:
	
	Class year:
	

	Home address:
	Tel. No:
	

	
	Email address:
	



	Mother’s name:
	
	Parental responsibility: YES / NO

	Address if different to child’s:
	Daytime tel. no:

	
	Mobile phone no:

	
	E-mail address:

	Details of any Court Orders:

	Father’s name:
	
	Parental responsibility: YES / NO

	Address if different to child’s:
	Daytime tel. no:

	
	Mobile phone no:

	
	E-mail address:

	Details of any Court Orders:



	Details of all persons you wish to be contacted in an emergency (in order of priority):

	
	Name/relationship
	Address
	Contact numbers

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	Details of all persons who have your permission to collect your child from Care Club:

	
	Name/relationship
	Address
	Contact numbers

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	



	Ethnicity: please tick the box to indicate your child’s ethnic background:

	WHITE:  [  ] British,  [  ] Irish [  ] Traveller of Irish Heritage, [  ] Gypsy/Roma,   [  ] Other White background
MIXED: [  ] White and Black Caribbean, [  ] White and Black African, [  ] White and Asian, [  ] Other Mixed background
BLACK or BLACK BRITISH: [  ] Caribbean, [  ] African, [  ] Other Black background
ASIAN or ASIAN BRITISH: [  ] Indian, [  ] Pakistani, [  ] Bangladeshi, [  ] Other Asian Background
[  ] Chinese, [  ] Any other ethnic background, [  ] I do not wish an ethnic background category to be recorded

	Home language:
	Religion:



	Medical information:

	Medical practice (inc. address):

	GP Name:
	Tel. no:

	Please provide details of any medical conditions, allergies or food preferences:

	Allergies:
	Medical conditions:
	Food preferences:




	I give permission for the staff at St. John’s Care Club to give emergency first aid to my child and the seeking of any emergency medical advice or treatment now and at any time in the future.
	YES / NO



GDPR May 2018: The school is registered under the Data Protection Act for holding personal data. The school has a duty to protect this information and to keep it up to date. The school is required to share some of the data with the Education Authority – and with DE and other Departments for statistics and research purposes.


ST. JOHN’S AFTERSCHOOL CARE CLUB PARENTAL CONTRACT
Opening Times
After School Care Club is open between 3:20pm and 5:30pm (parental signature is required at time of collection).

Bookings and Cancellations
Advanced booking is required for After School Care Club. This can be done termly. Please fill in the relevant booking form if you require any sessions. Charges will be made for every session booked in the care club. If your child is absent from school, including absences authorised or unauthorised term time holidays charges are still applicable.
All absences must be paid for unless it is a medical emergency. 

Fees
The fee for After School Care Club is £8.50/session. For families with three children or more attending Care Club the fee for third child will be £6.00 and the fee for the fourth child will be £4.50.

You must use ParentPay to pay your care club fees. Parents are able to log into their accounts at any time and make payments. Recognised care payment vouchers are accepted. After School Club attendances are entered at the end of the month and payment is requested to be made by the fourteenth day of the next month. It is also possible for you to apply a credit to your account, this will avoid your fees rising to an unmanageable level.

Late Payments
Text messages are sent at the end of each month reminding parents to log on to Parent Pay. A general reminder will be sent to parents by 12th day of the month to remind them to log in and clear outstanding amounts. A late payment charge of £25.00 will be incurred if the account is still not settled by the 15th day of the month. If payment is still outstanding after the 14th day, the Bursar will make contact with the parent to enquire as to the reason for non-payment. At this point every attempt will be made to secure payment. This make take the form of an instalment agreement or possible non-access to services (withdrawal of place) until payment is made. After this stage, any unpaid debts will be passed to the Governors who will decide on a final course of action i.e. the debt being passed to the Local Authority.

Discipline
The Care Club has a behaviour policy, which has been formulated in the ethos of the school and adopted by the Governors. In case of persistent breach of behaviour, we reserve the right to withdraw your child’s place without notice.

Sickness and Accidents
It is important for you to make sure that your child’s enrolment form is updated as necessary with contact details and health information. We need to be fully informed of any changes in your child’s health, such as the onset of allergies or any illness your child may be suffering from. Should a child become ill or incur any injury whilst in our care, every effort will be made to contact the parent/carer. Emergency medication may be given with your written consent. We ask that if your child develops a rash, sore throat, diarrhoea or anything else that could be passed on to other children, you keep him/her at home and inform your GP. 

Collection of Children
Please ensure we are informed if anyone other than the regular person will be collecting your child. We will require details of their name and contact number. If, in an emergency, you are going to be late collecting your child, please inform the Care Club/School immediately.

Parents of children who are not collected at the appointed time will be charged a late pick up payment of £10.00.

Personal Property
Children are not allowed to bring personal items being brought to the Care Club. The Club cannot be held responsible for any loss or damage to a child’s personal property.

The main aim of the care we offer is the safe and happy wellbeing of your child. If, for any reason, your child is not happy or has a particular problem, please do not hesitate to speak to the Care Club Manager who will do her utmost to resolve the matter.

I have read, understood and agree to abide by the policies and procedures pertaining to St. John’s Afterschool Care Club and confirm I wish my child ………………………………………………………. to attend.

Signed: ……………………………… Name in Block Capitals: …………….………………………… Date: ……………………
